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HHOJIOKEHUE
0 kabuHeTe NpoopHEeHTAIIHOHHON PaboThl, TPYAOYCTPOHCTBA
I'TIOBY AO «AMypckHi KOJIeIK HCKYCCTB H KYJIbTYPbi»

1.06mne nosokeHust

1.1.  Ilonoxenme o  kabuHETe  NPOPOPHEHTAIMOHHOM  paboOTHL,
tpynoycrporicta ITIOBY AO «AMypcknii KOJUIEK UCKYCCTB B KyJIBTYPED) (Iajee
- kabuHeT, VYupexIeHHEe) OIpejenseT ero 3amaud, OYHKIUH, IpaBa U
OTBETCTBEHHOCTH PaOOTHHKOB, IOPSJOK OPraHH3aluu paboThl, CITy:KeOHBIE CBSI3H.

1.2. Hactosmree [Tonosxenue pazpaboTaHo Ha OCHOBaHHUH:

- Koncrurynuu Poccuiickoii @enepaunu;

- OenepasibHOrO 3akoHa oT 29.12.2012 Ne 273-03 «O6 ob6pa3oBaHuu B
Poccuiickoit @enepanum»;

- Tpynosoro xogexca Poccuiickoit ®enepanunm ot 30.12.2001 Ne 197-®3;

- IIpukazoB ¥ HOPMAaTHBHBIX JOKYMEHTOB MUHHCTEPCTBa 00pa3oBaHUs
U HayKu AMypckoll obsact, MUHHCTEpCTBA KyJIbTYphl U HALIMOHATBHOHN MTOTUTHKH
Amypckoii obnactu;

- ¥YcraBa U JIOKaJbHBIX HOPMATUBHBIX aKTOB YUpEeXJIEHUs, IIPUKA30B
JUPEKTOpa YUpEexXIeHHUS.

1.3. KaOuHeT BO3riaBiIseT 3aBeAylOINUil KaOuHeTOM IpOohOpHEHTAHOHHOH
paboTHl, TPYHOYCTPOWCTBA, Ha3HayaeMbIi Ha MO/DKHOCTH IIPHKAa30M IHUPEKTOpa

Yupexnenusl.
1.4. 3aBenyromuit  kabuHETOM  MPOGOPHUEHTAITHOHHON paboThl,

TPYZOYCTPOMCTBA IIOAYHHSETCS HEIIOCPEACTBEHHO JTUPEKTOPY, (QYHKIIMOHAIBEHO
3aMECTHUTENIO JUPEeKTOpa — HAyaJIbHUKY OTHeNa 0 TBOPYECKOM, CONHAIbHON MU
BOCIIUTATENHHOH pabore.

1.5. Pabora xabuHeTa MPOBOOUTCA IO IUIAHY, COCTABICHHOMY Ha y4eOHBIH
rog, BXopdmeMy B oOmmi 1uraH pa®oThl VYupexaeHus U YTBEPKICHHOMY
TUPEKTOPOM Y UpesKIeHUS.

2. CTpyKTypa
2.1. CTpyKTypy yTBEpXKIaeT IUPEKTOP YUpPEKINeHHs, UCXOII U3 YCIOBUH U

0cOoOEHHOCTEH NIEATeFHOCTH 00Pa30BaTENbHOTO YUPEK ICHHS.



2.2. Kaburer umeet B CBOEeM cocTaBe | MITATHYIO eQHHAILY:
- 3aBeayOIIHH KaOMHETOM Mpod)OpHEHTALMOHHO! paboThI U
TpyaoycTpoicTBa — 1.

3. 3agauu

OCHOBHBIMY 3aa4aMu KaOMHETA SIBIISIOTCS:

3.1. comelcTBUE TPYHIOYCTPOKCTBY BBITYCKHHKOB YUpexaeHus 1o 0CBOSHHOM
CIICLHATBHOCTH B MYHULIMNIATbHBIX 00pa30BaHUsIX AMYpPCKOH 061acTy;

3.2. opraHusauus IPAKTHYECKOro OOYYEeHHS CTYIEHTOB (IIPOM3BOICTBEHHAS
NIPaKTHKa) [0 OCBAaHBAEMON CIIELHATBHOCTH B YUPEXKICHHAX KyJIbTYpsl AMYpCKOii
obnacty;

3.3. obecrnieueHne B3aUMOMCHCTBHS MeXIYy YUpeXIeHHEM U JUIN, IMIII ¢
LIeJIBIO TIPUBJIEYEHHUS O1apEHHBIX a0UTYPHUEHTOB;

3.4. obecrieueHne B3aHMONEHCTBUS MEXKLY YUPESKICHUEM H OpraHU3alUsIMH
cepsl KymbTypel AMYpckoil ofiactu (MomcK 623 NpPaKTHKH, TPYZAOYCTPOICTRO,
npodopueHTarus).

4. PyHKnUH

Kaburer ocymectiser cienyromue GyHKINH:

4.1. ConeiicTBue TpyHOYyCTPOMUCTBY:

4.1.1. popmupoBaHue OaHKa BAKAHCHI BBITYCKHUKOB;

4.1.2. uH(GOPMHpPOBaHHE CTYHEHTOB M  BHIIYCKHUKOB O COCTOSHHHM U
TEHJECHUUAX PhIHKA TPYQ;

4.1.3. moMCK BAapUaHTOB CONHMANBHOIO IIAPTHEPCTBA C IIPENIPUSTHIMH,
OpTraHU3alMsSIMH U YUPEIKACHUSIMHU,

4.1.4. mpoBeneHHe KOHCYJIbTalMi 06 MMEIOIUXCS BO3MOXKHOCTIX IO
TPYLOYCTPOMICTBY;

4.1.6. BeieHHEe MOHUTOPUHTA TPYI0YCTPONCTBA;

4.1.7. 3axiro4yenue cornameHui ¢ paGOTORATENSIMH 1O BOIPOCAM NPOBEICHHS
CTaXXHPOBOK, TPy AOYCTPOHCTBA BBITYCKHHKOB;

4.1.8. npodeccHoHaIbHOE KOHCYJIbTUPOBaHHE, BBISIBIIEHHE
NPO(QECCHOHANBHEIX  IUIAHOB M HAMEPEHHH  BBITYCKHHKOB,  COCTABIIEHHE
MOHHTOPHHIa IPEJBAPUTEIBHOTO TPYAOYCTPONUCTBA;

4.1.9. nposemeHwe  KOHQEpeHUMH, CEMHHApPOB, KPYIJIBIX  CTOJIOB,
TIOCBSILIEHHBIX BOIIPOCAM COJEUCTBUS 3aHATOCTH BBITY CKHUKOB;

4.1.10. peamuszauMs MEpONPUATHH 10 NPODPECCHOHATBHOR OpHEHTALUK
obydaromuxcs  0o0LeoOpa3soBaTeNbHBIX  OpraHM3alMil,  HIPOhecCHOHAIBHBIX
00pa3oBaTeNbHBIX OPraHU3alMil, KaK MexaHH3Ma 00ecTede s TpOheCCHOHATEHOTO
caMoompe/ieJIeHUs] U CONEHCTBUS OCO3HAHHOMY BEIOODPY Mpodeccui;

4.1.11.conelcTBHE BBITYCKHUKAM B COCTABIEHHH PE3IOME;

4.1.12. ycraHOBIECHHE CBA3M C INPEANPUATUSIMH, OpPraHU3aIl[HsIMU WU



YIPOKACHUAMY  Ha INOCTOSHHOH OCHOBE C HENBI0 OGHOBIEHMS MHGOPMALUH O
MOTPeOHOCTAX B BBIMYCKHHMKAX;

4.1.13. BBICTparBaHUeE NapTHEPCKHUX OTHOLLICHUI C Haubouee
NePCIEKTHBHBIMA  pabOTONATENs MM H 3aKIIOYEHHE C HUMH COMVIAIIEHHH 110
HanpasJIeHHAM CONCUCTBHUS 3aHATOCTH BbIITYCKHUKOB;,

4.1.14. yuactue B peanmzamuu (eneparbHBIX ¥ pEerHOHANBHBIX IIpOrpaMm
COICHCTBHUS 3aHATOCTH U TPYI0YCTPOIHCTBY;

4.1.15. obecrieyenne CBOEBPEMEHHOTO COCTABICHHUS YCTaHOBJIEHHOH OTYETHOM
JOKYMEHTAIUH;

4.1.16. opraHuMsauus W TNpOBELEHHE MEPONPUATHH 10 TPYAOyCTPOUCTBY
BBIITYCKHHUKOB: «SIpMapku BakaHCH», «JIHH Kapbepbl», TeMaTHYecKHe BBICTaBKH,
KOHKYpPCBI, CEMHUHApBI, (OPYMEI, KOHDEPEHIIUN U T.1I.

4.2. Undopmanmonnas 6€30MacHOCTS:

4.2.1. onepaTuBHOe  HMH(OPMALHOHHOE CONIPOBOXIEHHE  MEpOIIPHUITHHN
VYupexnenus;

4.2.2. npencTaBieHre WHPOPMALMH ¥ OTYETOB IO Pa3JIMYHBIM HanpaBlIEHUSIM
ACATEIIBHOCTH I10 CONCHCTBUIO TPYAOYCTPOMCTBA;

4.2.3. urdopmanmoHHast paboTa ¢ BEITYCKHUKAMUE;

4.2.4. BeleHUE COLMANIBHEBIX CEeTel YupexneHus, 06HOBJIEHHE cauTa;

4.2.5. MOHMTOPHHT ¥ aHAIM3 IyOIHKaIHi, MH(OpMALMK Ha calfTax, mopTajiax B
MHOOPMAIMOHHBIX U MH(OPMAI[MOHHO-TIOMCKOBDIX CHUCTEMAX, CBS3aHHBIX C
AESITEILHOCTBIO Y UpEXKIEHHUS.

5. IIpaBa u oTBETCTBEHHOCTH

5.1. 3aBenyromuit kKabUHETOM HMeeT MpaBo:
- 3allpalliiBaTh OT CTPYKTYPHBIX IIOAPa3AeNeHui HHYOPMALUIO U TOKYMEHTSI,

HEO0OXOUMBIE 71 BBITIOJHEHHUS CBOUX GyHKIH;

- TPEACTABIATE YUPEX/EHHE B YCTAHOBIEHHOM IOPSIKE B YUPEXKICHUIX U
OpraHU3alKsIX 110 BOIIPOCaM, BXOASIIUM B KOMIIETEHLMIO KaOUHeTa;

- BBICTYNaTh C MHUIHATUBOH COTPYAHHYECTBA C MHHUCTEPCTBAMH, JpYTHMH
KOJICIUKaMy, HCKOMMEPYECKHMMH OPTaHU3alMsAMHY, NPEANpPHATHAMH Ha OCHOBE
COBMECTHBIX IPOTpaMM, COIJIAIIEHUH, JOTOBOPOB, 3aKITIOYEHHBIX Yupexaenuem,
HCIOJIB3YS pasiinyHble (POPMBI B3aUMOICHCTBHS,

- BHOCHTR TIPEMNIONKEHHsS 10 COBEPIICHCTBOBAHMIO CTIPYKTYpPBL, (GOPM H
METO0B pabOTHI KabuHeTa.

5.2. Ha 3aBenyromiero kabuHeTOM BO3jIaraercs IepCOHaIbHas OTBETCTBEHHOCTD
3a:

-HEBBITIONIHEHHE 3a/1a4 U QYHKIHH, BO3JIOKEHHBIX Ha KaGHHeT;

-HeCOOIIIOIeHHe 3aKOHOJaTeNbcTBa Poccuniickoit Denepaium, JIOKAJIbHBIX
aKTOB YUpeXIeHHs, HacToswero I1o1oxeHus,

-HapyIICHHE CPOKOB MCIIONHEHUS [IOPYYEHUH TUpEeKTOpa YUpeskIeHH S,

-HEeCOOIIOIeHHe IPaBHJI BHYTPEHHETO TPYAOBOTO pacropsKa, IpaBUIl OXPaHBbI
TpyZAa U NPOTHBOIOXKAPHOMN 6€30MMaCHOCTH;



4
- 33 yTpaTy JOKyMEHTOB, 00pa3yroluXcs B AESITENLHOCTH KaOUHeTa,
-HEHUCIIOJIHEHHUE TPYAOBOH M UCTIONHUTENBCKON AUCITHILIAHEL

6. BzaumooTHomenus
6.1.3aBenyromumit KaGHHETOM IS peaTnu3aluy CBOUX (QYHKIWI U JOCTHXKEHUS
3a71a4 OCYIIECTBIISIET B3AUMOACHCTBUE CO BCEMHU CTPYKTYPHBIMH IOJIpa3ieIeHUIMH

quexcﬂeHI/m, a TaKXKe B IIpeaeiax CBOEH KOMIICTCHII MU 1610) CTOPOHHUMH
OpraHHu3alusiMHU.



